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GOVERNING BODY

S. No. PARTICULARS Remark
L. Report
2 Functions
3. Constitution
4. Summary of meetings
5, Agenda of meeting
6. Minutes of meeting

Action taken




COLLEGE DEVELOPMENT COMMITTEE

S. No. PARTICULARS Remark
T Report
2. Functions
3 Constitution
4. Summary of meetings
S Agenda of meeting
6. Minutes of meeting

Action taken




INNOVATION, RESEARCH and CONSULTANCY COMMITTEE

AN Y A N A e e e e e —

S. No. PARTICULARS Remark

1. Report

2 Policy

3. Research committee constitution

4. Minutes of meeting with geotagged photos

5. Details of M. Pharm orientation program

6. Details of research grants (BCUD)
e Sanction letter
e Hard bound report (Project completion)
e Audited file

% Details of activities conducted

8. Work Plan
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GRIEVANCE REDRESSAL CELL

GENERAL CONTENTS

REMARK

Policy of Grievance Redressal Cell

Functions of Grievance Redressal Cell

Guidelines for placing and Handling a

complaint

Annual Report

Grievance Redressal Cell constitution

Invitation Letter to external members and their

acceptance

Online grievance redressal system details

Summary of minutes of meeting with geotagged

photos

Minutes of meeting/ register

Details of Grievances (if any)

Communication to AICTE

Work plan
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Animal House

Sr. No. GENERAL CONTENTS REMARK

1. Report
2. Constitution
3. CPSCEA Regulations
4. Summary of Minutes of meetings with geotagged

photos
5. Details of minutes of meeting
6. Correspondence to external members
7. Details of proposals executed
8. Details of inventory
9. Work plan

A
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Faculty Welfare Measures

Sr. No. GENERAL CONTENTS REMARK
I List of faculty welfare measures
2. Policies for Faculty Welfare
3. Report
4, Proofs of each measure
5. Audited statement reflecting welfare measures
6. Work plan
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Staff Performance Appraisal

Sr. No GENERAL CONTENTS REMARK
L Policy of Staff Performance Appraisal
2. Report
3 List of staff
4. Action taken (Letter of recommendation, Samaj patra)
5% Staff performance appraisal (Filled format) with proofs if any
6. Blank formats
7. Work plan
o
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SPORTS

S. No. PARTICULARS REMARK

£ Report

2. PO mapping and attainment

3. Sports committee

4. List of winners

S Certificates

6. Details of score board

7 Entry forms for sports events

8. Notices/Schedule

9, Appointment order as physical director

10. Usages registers of Sports utilities, Gymnasium and
Yoga center

11. Appointment and Attendance register of Physical
Instructor

12. Students feedback with analysis and sample
questionnaire

13. Minutes of meetings with geotagged photos

14. Photo album

% Teane.
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PRESENTATIONS AND PUBLICATIONS, FACULTY ACHIEVEMENTS

FACULTY AS RESOURCE PERSON

S. No. PARTICULARS REMARK
FACULTY
1. | List of presentations (as per format)
2. | List of publications (as per format)
3. | List of patents, trademarks, copyrights
4. | Publication details with full text
5. | Presentation details with proofs (Certificates, published abstract)
6. | Proof of patents, trademarks, copyrights
STUDENTS
7. | List of presentations (as per format)
8. | List of publications (as per format)
9. | List of patents, trademarks, copyrights
10. | Publication details with full text
11. | Presentation details with proofs (Certificates, published abstract)
12. | Proof of patents, trademarks, copyrights
FACULTY ACHIEVEMENTS
13. | Report of faculty achievements
14. | Proof (geotagged photos, certificates etc.)
NS Yichare M;-"
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EXTRACURRICULAR ACTIVITIES

Sr. No CONTENTS REMARK
1. Attainment of POs
2. Report (Winners, Students benefited)
3 Calendar
4, Committee
5 Objectives
6. Feedback and analysis of each
% Events conducted (Notice, report)
8. Intercollegiate competitions (participation, certificates)
9. Meeting register
10. Geotagged Photos
11. Work Plan
Mﬁarw{e XQ_%L
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COMPETITIVE EXAM

S. No. PARTICULARS REMARK
1. Report
7 List of students qualified in various competitive exams
Score cards of qualified students and non zero score
card of appeared students
3 List of students appeared for various competitive exams
4, Details of GPAT tests conducted by the faculty
8 Details of GPAT lectures taken by faculty
6. Details of coaching if any
% Details of information regarding various competitive
exams
8. Notices
9. Work Plan
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PROJECT WORK (B.PHARMACY)

SR. NO. CONTENT REMARK
l Summary
2 COPO Mapping
3 Attainment
4 Project Classification
5 Classification and Justification
6 Feedback
7 Publications
8 Contnious Evaluation
9 Final Evaluation
10 Progress Evaluation
11 Notice
12 Project Allotment Process
13 Project Classification
14 Classification And Justification
15 Feedback
16 Publications
17 Work Plan

%
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GUEST LECTURE

Sr. No CONTENTS REMARK

1 List of lectures with POs mapping, students benefited

2 Summary of PO attainment

3. Notice to students

4. Speaker Invitation letter

5 Speaker thanking letter

6. Students® feedback and analysis

7. Peers’ feedback

8. Photos

9 Work Plan
wF—
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Magazine

Sr.No. | CONTENTS REMARK
1. Report
2, Magazine committee
3. Hard copy of magazine/ e-copy of magazine
4. Feedback on magazine
3 Summary of meetings
6. Minutes of meeting with geotagged photographs
T Work plan

Students should be motivated to write articles on Indian culture, values, and traditional
systems. Apart from English, articles in Hindi and Marathi should be promoted.

e .
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STUDENTS MENTORING PROGRAMME

Sr. No. CONTENTS REMARK
1 Report
2. Appointment, Consent of external counselor
8; Counselling report to higher authority and action
taken
4. Mentoring registers with Case studies / Success
stories ( email/ video/ feedback) with geotagged
photos
5 Student counseling forms
Notices to Mentors
7. Objectives / Policy of mentoring program
8. Allocation of Mentors
9. Work plan
e o>
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Library

Sr. No. CONTENTS REMARK
1. Detailed Report
2. List of books purchased during year
3. List of journals purchased during year
4, e-resources purchased and generated
5. Averages footfall of students in the library during
the year
6. Averages footfall of faculty in the library during
the year
T Library committee
8. Minutes of meetings with geotagged photos
9. Work plan
)A—
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PhD coordinator

S. No. PARTICULARS REMARK
1. | Ph.D. research centre data
2. | SPPU Revised guidelines 2017
3. | SPPU Ph.D. rules and regulations 2023-24
4. | SPPU Ph.D. rules and regulations 2019-20
5. | MCPL Ph.D. rules and regulations 2019-20
6. | Ph.D. research centre letters
7. | Ph.D. Topic approval letters
8. | Ph.D. Guide recognition letters
9. | Research facilities
10. | List of selected candidates letters
11. | List of Ph.D. awarded faculty while working in the institute
12. | List of Ph.D. pursuing faculty
13. | List of Ph.D. awarded students
5’ % S/ 2~
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STAFF SECRETARY

S. No. PARTICULARS REMARK
1. | Summary of Meetings
2. | Agenda
3. | Minutes of meeting
4. | Action Taken
5. | Work Plan
/e~
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NATIONAL SERVICE SCHEME REGULAR ACTIVITIES

S. No. PARTICULARS REMARK
1. | List of NSS activities
2. | Report
3. | University Unit Sanction letter
4. | University PO sanction letter
5. | NSS committee
6. | CO-PO mapping
7. | SPPU Certificates of NSS PO
8. | Details of activities
9. | Students feedback with analysis
10. | Photo album
11. | Audited file
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NATIONAL SERVICE SCHEME SPECIAL CAMP

S. No. Particulars Remark
1: Report
2. | Grampanchayat letter of appreciation
3. | University Camp Sanction letter
4. Pamphlet of camp schedule
S Camp daily attendance
6. Details of activities
7. | Consents of students
8. | Newspaper cuttings
9. Photo album
10. | Audited file
. Z
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Newsletter

S. No. Particulars Remark

Is Report

2. Newsletters

3. | Work plan

@E‘/“
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Social Media

S. No. Particulars Remark
1. | Report of activities
2. | Work plan
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STUDENT DEVELOPMENT OFFICER

S. No. PARTICULARS REMARK
L. Report
2 Amount sanctioned and audit details
3. Details of various schemes
4. SPPU sanctioned letters
5. Details of activities done
6. SDO officer sanction letter/certificate of SPPU
% Student council committee details
8. Photo album o
9. Work plan
e e
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Environment conversation Cell

S. No. PARTICULARS REMARK
1. Report
2. Constitution
3. Action taken
4. Summary of minutes of meetings
5. Details of minutes of meetings with geotagged photos
6. Work Plan

o
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HOUSEKEEPING

PARTICULARS REMARK PARTICULARS
1 Distribution of duties
2 Monitoring
3 Action Taken (if any)

ot
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Career guidance Cell

S. No. PARTICULARS REMARK
1. Report
24 Constitution
3. Impact analysis of activities/ no of students benefited
4. PO attainment
S Feedback on activities
6. Action taken
7 Audit report
8. Summary of minutes of meetings
9. Details of minutes of meetings with geotagged photos
10. | Details of activities conducted
11. | Work Plan
L=
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COMPUTER

Sr. CONTENT REMARK
No.
1 One page Summary as required for AICTE
2 Bills (Computer, Laptop, Printer, OHP, Projector, Digital
board, Internet, UPS, Scanner, Visualizer, Screen/
monitors, Screens with tripod stand, Router, USB HDD,
Pen drive, key board, mouse etc.)
3 Software details (Application and system softwares)
3 Dead stock
4 E waste details if any
5 Language lab details
6 Proof of maintenance if any
= ’Vi"_
Portfg rdinator IQAC Coordinator Principal
PRINCIPAL
PES Modern Coliege of Pharmacy
(For Ladies)

Borhadewadi, At/Post-Moshi,
Tal: Haveli, Dist. Pune-412 105.



SC-ST Cell

Sr. No GENERAL CONTENTS REMARK

1. Policy of SC-ST Cell

2. Functions of SC-ST Cell

3. Provisions and guidelines by SC-ST cell

4. Guidelines for placing and Handling a complaint

5. Annual Report

6. SC-ST Cell constitution

7. Summary of minutes of meeting

8. Minutes of meeting with geotagged photos

9% Details of activities

ok
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ANTIRAGGING COMMITTEE

Sr. No GENERAL CONTENTS REMARK
1. Policy of Antiragging Committee
2. Functions of Antiragging Committee
3. Provisions and guidelines by Antiragging cell, UGC regulations
4. Guidelines for placing and Handling a complaint
5. Annual Report
6. Antiragging cell constitution
7. Antiragging squad constitution
8. Students Mentoring Cell
9. Invitation letter to external members, Counsellor and their
acceptance and office order to internal members
10. Proforma of SPPU
11. Summary of minutes of meeting
12, Minutes of meeting register (counselling to seniors and freshiers
students)
13. Details of activities (number of cases and applications)
14. Details of submission of online undertaking
15. Hostel visit details
16. Affidavit by Parents and guardians
17 Work plan
Y
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INDUSTRIAL/ HOSPITAL/OTHER TRAINING

Sr. No. CONTENTS REMARK
Industrial Training
Is Summary ( Name of student, Name of industry, Date : from-to)
2. Students” certificate
3 Report of each student and Geotag photos
4. Post Training Assessment Sheet
i Student feedback on training
6. CO-POs mapping and attainment
7. Details of orientation and support to students
8. Work plan
G e
A 3N :
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INDUSTRIAL/ HOSPITAL VISITS

Sr. No. CONTENTS REMARK

1. Summary ( Name of Industry, Date, no. of students benefited,
PO mapped)

Photos

Sample feedback (questionnaire)

Student feedback, POs mapping and attainment

One page report by students for each visit

Details of each visit

o =l BB B o B g

Work plan
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PLACEMENT/ HIGHER STUDY

Sr. No. CONTENTS

REMARK

1. Summary of student placed (Name, Enrollment No.,
Name of the Employer, Appointment Letter,
Reference Number with Date, Min./ Max salary

Packages)

2. Appointment letters, Proof of admission, Proof of Salary

3. Activities carried out to improve Placement

4, Work Plan
G .
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CLASS TEACHER

Contents Remark

e Report

e Duties of class teacher

e Result analysis of the class

e Slow and Advanced learners

e Students Certificates

e Result analysis of Aptitude test

o Aptitude Test Details

e Induction programme details

e Patent teacher meet

e List of students with the details including their contact
numbers, mail 1D, Parents details including their phone

numbers and mail ID

. <
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Institutional Values and best practices

Sr. No. CONTENT REMARK
1 One page Summary
2 Supporting documents
3 Work plan

©
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INSTITUTIONAL HOSTEL COMMITTEE

Sr. No. CONTENTS REMARK
1. Student accommodation summary
2. MOUs
3. Hostel details (Address and contact details)
4. Rules and regulations
5, Admission forms
6. Hostel visit forms
T Leave forms
8. Meeting register
9. Registers (In and out, visitors register)
' L
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NPTEL

Sr. No CONTENTS REMARK
1. Annual Report
2. Certificates
3. List of Number of faculty registered
4. List of Number of students registered
5. List of Number of courses
6. Syllabus and brochure of course
T Local chapter details
8. Number of fee waivers received
9 Work plan
s
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ANTIADDICTION CELL

Sr. No. CONTENTS REMARK
Iz Policy of Antiaddiction Cell
2 Functions of Antiaddiction Cell
3. Annual Report
4. Antiaddiction cell constitution
5 Work plan
6. Summary of minutes of meeting
T Minutes of meeting register
8. Details of activities
9. Invitation Letter to external members and their acceptance
o
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WOMEN /ICC CELL

Sr. No 'GENERAL CONTENTS Remark

1. Policy of Worﬁen Cell

2 Functions of Women Cell

3. Powers to Women Cell

4. Provisions and guidelines by women cell

5. Complaint Form

6. Annual Report

T Women cell constitution

8. Invitation Letter to external members and their acceptance

9. Summary of minutes of meeting

10. Minutes of meeting

11. Details of activities

12. Work plan

Vo /2
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SEMINAR

Sr. CONTENTS REMARK
No.

1. | One page report
2. | Proof of grant sectioned after QIP audit
3. | College Audited Statement of Expenditure and Utilization Certificate
4, | University Sanction list
5. | Attested copy of the Proposal submitted by the college to the University

(Planning & Development Section).
6. | Seminar Schedule and POs mapping
7. | Seminar Committee
8. | Seminar Student Committee
9. | Seminar Brochure Specimen Copy
10. | Seminar Certificate (Delegate and poser presentation participation)

Specimen Copy
11. | Abstract book/ Seminar proceedings ( if any) Specimen Copy
12. | Delegate registration forms
13. | Participants’ Attendance List (Within Maharashtra)
14. | Participants’ Attendance List (Outside of Maharashtra / International)
15. | Speaker Invitation letter
16. | Speaker thanking letter
17. | Delegate feedback
18. | Student feedback and analysis
19. | Peers” feedback
20. | Photo Album

/2
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EVENT REGISTER

CONTENTS

REMARK

Summary of events with schedule/date

Photos of each event ( at least 10), soft ( CD/pen drive)

and hard copy

List of Events

Co-curricular (seminar, guest lectures)
Extension activity (Ad on courses)
NSS

NPW

Induction and orientation
Extracurricular (all events)

Sports

Industrial training

Industrial visit

T R R
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FEEDBACK AND ANALYSIS

Sr. No. CONTENT REMARK
Feedbacks from students
1 Faculty Feedback (Oral and online)
2 Course end feedback
3 Course feedback
4 Co-curricular (seminar, guest lectures)
5 Skill development courses
6 NSS
7 NPW
8 Induction and orientation
9 Extracurricular
10 Sports
11 Industrial training
12 Industrial visit
13 Competitive examination
14 Infrastructure feedback
15 Field visit
16 Students Projects
17 Graduate exit feedback
Faculty or subject Experts other stakeholders feedback
1 Faculty feedback on curriculum
2 Subject Experts feedback
3 Alumnae feedback
4 Employer feedback
5 Parents feedback
o)~
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ALUMNAE

S. No. PARTICULARS REMARK

1. Report

2. Details of Alumnae (Name, contact NO. Email 1d,
current career status)

3. Details of alumnae meet (Report, notice, schedule,
invitation proofs with students attendance and
feedbacks)

4. Details of lectures delivered by alumnae (Report, notice,
invitation and thanking letter with students attendance
and feedbacks)

5 Alumnae registration forms

6. Photo album
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NATIONAL PHARMACY WEEK

Sr. No. CONTENTS REMARK
I; Report with number of students benefited and PO
mapping
2. Snapshots/ geotagged photos
3. Students’ participation certificates
4. Proof of financial support (Tally Print)
5 Students” feedback analysis
6. Registration forms
T Schedule of activity / information Brochure (IPA)

Py s-yithaye
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Faculty development Program/ QIP — Conferences/ Seminar/Workshop

attended
Sr. No. CONTENTS REMARK
1. Report / List with no. and percentage of faculty
benefited

2. Policy/ Guidelines

3. Request and Sanction letters

4. Summary of financial support to faculty

5. Certificates

6. Proof of financial support

7 Brochures

8. Geotagged Photos

9. QIP Circulars

e
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STAFF DEVELOPMENT PROGRAM

Sr. No. CONTENTS REMARK
1. | Report/ List with no. and percentage of faculty benefited
2. | Policy/ Guidelines
3 Summary of financial support to faculty
4. | Certificates
o Proof of financial support
6. Brochures
7. Geotagged Photos
L
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WALL MAGAZINE (Bound Copy)

Sr. No. Contents REMARK
Ik Report
2. List of Articles Displayed
3; Articles
4. Committee (Student representatives)
ol
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SPPU QIP GRANTS EQUIPMENTS/ SPORTS/ CONSTRUCTION

Sr. No. Contents REMARK
| Summary
2 Audit Documents
3. SPPU Sanction Letter
4. Original proposal received copy
5. QIP Guidelines for particular financial year

A?/L/
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STUDENTS PRIVATE SCHOLARSHIPS

Sr. No. Contents REMARK
1. Summary with students benefited
2. Proofs of Scholarships
3. List of Scholarships details provided
to students

4. Scholarship Information leaflets

Acknowledgement /testimonials from

students
sge—o
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Vision and mission of College

Sr.No. Particulars REMARK
1. [ Summary
2. | Vision and Mission of Institute
3. | Program Educational Objectives
4. |Feedback from Management
5. | Feedback from Faculty
6. | Feedback from Alumnae
7. | Feedback from Parents
8. | Feedback from Industry Experts
9. |Feedback from Students
10. | Process of dissemination among stakeholders
11. | Display on various platform
12. | Quality projects report
13. | Pharmacy Practice School report
14. | Guest lectures for competitive exam report
15. | Content beyond syllabus report
16. | Skill development report
17. | Social awareness ( NPW) report
18. | Placement related webinars and Entrepreneurship
report
19. | Co-curricular report
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Electoral literacy club

Sr. No. Name of the Particular REMARK

1. | Report/ summary

2. | Vision and Mission

3. | Objectives

4. | Constitution and Role of members

5. | Meeting-1 Agenda and Minutes of Meeting

6. | Meeting-2 Agenda and Minutes of Meeting

7. | Details of Activity

8. | Activity Report with geotagged photos

9. | Notice

10. | Attendance Sheet

11. | Work Plan

.
Portfolio Coordinator IQAC Coordinator Principal
PRINCIPAL
PES Modern College of Pharmacy
(For Ladies)

Borhadewadi, At/Post-#Moshi,
Tal. Haveli, Dist. Pune-412 105.



Class:

SLOW LEARNERS (Academic vear)

Class Teacher:

Sr No

Name of Subject

Subject I/C

No. of Slow Learners

No. of Slow Learners

Improved

S I AP SIS

TOTAL

Sign of Class teacher




COURSE FILE-1

Examination Planner for CO attainment

1. Syllabus copy (SPPU)
2, Tentative teaching plan for sessions (as uploaded on
vmedulife)
Tentative plan (Tutorial)
4. List of e-contents, LMS (With citations) created by
faculty and used by faculty
5. Lecture Synopsis
6. List of Powerpoint presentation
(Keep in CD with folder name ppt)
3 List of videos
(Keep in CD with folder name videos)
8. List of OHP Sheets if applicable
9. Notes (All topics should be typewritten or handwritten
and should be arranged as per the plan )
10. Question bank/ Question Papers/ MCQ/ Assignments
11. Model Answers
12. Flash Cards
13. Summary cards
14. Problem based learning, Pedagogical initiatives
15. List of Reference books/journals
(CZ Y
Subject I/C HOD Principal
PRINCIPAL
PES Modern College of Pharmacy
(For ! - ties;

Borhadewau:, ~iiFast-hioshi,
Tal. Haveli, Dist. Pune-412 105.




COURSE FILE-2

Sr.No. Content Verified by
HOD
1. Academic Timetable
2. List of students
3. Syllabus coverage before Sessional and final exam
4. Result analysis of all assessments
13 List of slow and Advanced learners
6. Action taken for Slow and Advanced learners
T Evaluation sheets of Assignemnts/ continuous evaluation
8. Sample assignments
9. Feedback to students
10. | Achievement of students
11. | Exam timetable
12. | Main exam time table
13. | Communication to parents (Subject teacher to the class teacher)
14. | Faculty feedback
15. | Result analysis

*This file should be maintained for current year.

Subject I/C HOD

o

Principal

PRINCIPAL
PES Modern C~liege of Pharmacy
(For Ladies
Borhadewadi, AUPosi-iashi,
Tal. Haveli, Dist. Pune-412 105;
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PES Modern College of Pharmacy (for Ladies), Moshi

INDEX
Sr No. Portfolio Pg. No
1 Governing Body 2
2 College Development Committee 3
3. Business council 5
4, Innovation, Research and Consultancy Committee 6
5. Grievance Redressal Cell 7
6. Animal House 8
7 Faculty and Staff Welfare Measures 9
8. Staff Performance Appraisal 10
9. Sports 11
10. Research Publications And Presentations 12
11. Extra-Curricular Planned Activities 13
12. Competitive Examinations 14
13. Project Work B. Pharmacy 15
14. Guest Lectures 16
15. Magazine 17
16. Student Mentoring 19




17. | Library 21
18. SPPU 24
19. Phd Co-Ordinator 25
20. Staff Secretary 26
2l. | National Service Scheme (NSS Cell) 4
= Newsletter &
= Social Media 0
24. Student Development/Welfare Board 31
2. Environment Conservation Cell 4
26. Housekeeping 34
27. Career Guidance Cell 35
28. Computer Incharge 36
29. Website Development 37
30. Store 38
31. Field Visit and Field work 39
32 Exam Section 40
33. Women Cell/Internal Complaint Committee (ICC) 41
34. Medicinal Garden 42




35. National Institute Ranking Framework (NIRF) 43
36. SC-ST Committee 44
37. Anti-Ragging Cell 46
38. Equal Opportunity Cell 48
Training, Placement, Industrial And Hospital 49
i Interaction
40. All India Survey On Higher Education 50
41. Class Teacher 51
e Institutional Values and Best Practices =
43. Institutional Hostel Committee 55
44, PG Coordinator 56
45, Directorate of Technical Education (DTE) 57
46. Admission Regulating Authority (ARA) 58
47. Pharmacy Council Of India (PCI) 59
48. NPTEL 60
49. Antiaddiction Cell 61
50. Event register 62
51, Feedback, Analysis and action taken 63




52. Alumnae 64
53. National Pharmacy Week 66
54. Faculty development Program 68
55. Staff development program 69
56. Wall magazine 70
57. Private Scholarships 71
o SPPU QIP grants equipments/ sports/ construction %
59. Vision and mission 73
60. Electoral literacy club 74
61. Faculty welfare measures 75
62. Staff Performance Appraisal 76
Skill development program/ Add on/ certificate/ 77
= Value added program
64. Commemorative days 78




PES MODERN COLLEGE OF PHARMACY (FOR LADIES), MOSHI

GOVERNING BODY

Subject to the existing provision in the bye-laws of respective college and rules laid

down by the state government,/ parent university, the Governing Body shall:

N

1. Guide the college while fulfilling the Mission, Vision and objectives.

2. Approve new programmes of study leading to degrees and/or diplomas.

3.

4. All recruitments of Teaching Faculty/Principal shall be made by the Governing

Act as a pivot for transformation in education sector as and when needed.

Body/state government as applicable in accordance with the policies laid down

by regulating authority and State Government from time to time.

. Perform such other functions and institute committees, as may be necessary

and deemed fit for the proper development of the college

. To approve the budget estimates recurring and non- recurring for the financial

year in advance.

. To scrutinize and accept the audited statement of accounts yearly.

8. To review and act on Academic and Administrative audit of the college.

9. To review quality benchmarks of the college like NIRF ranking, C-II survey,

AQAR and other Audits of the college.

10. To consider and approve the proposals for staff recruitment and creation of

infrastructure such as building, equipments, library on continuous basis.

11. To consider the proposals of the Principal for improvement in academic

performance of the staff.

QlZ. To consider any proposal for expansion of educational activities to be made to
the Council/Government/ Affiliating Body.




PES MODERN COLLEGE OF PHARMACY (FOR LADIES), MOSHI

COLLEGE DEVELOPMENT COMMITTEE (CDC)

According sec. 97(5) of the Maharashtra Public Universities Act, 2016 the CDC shall-

Prepare an overall comprehensive development plan of the college regarding
academic, administrative and infrastructural growth, and enable college to foster
excellence in curricular, co-curricular and extra-curricular activities.

Decide about the overall teaching programmes or annual calendar of the college.
Recommend to the management about introducing new academic courses and the
creation of additional teaching and administrative posts.

Take review of the self-financing courses in the college, if any, and make
recommendations for their improvement.

Make specific recommendations to the management to encourage and strengthen
research culture, consultancy and extension activities in the college.

Make specific recommendations to the management to foster academic
collaborations to strengthen teaching and research.

Make specific recommendations to the management to encourage the use of
information and communication technology in teaching and learning process.
Make specific recommendations regarding the improvement in teaching and
suitable training programmes for the employees of the college.

Prepare the annual financial estimates (budget) and financial statements of the
college or institution and recommend the same to the management for approval
Formulate proposals of new expenditure not provided for in the annual financial
estimates (budget)

Make recommendations regarding the students’ and employees’ welfare activities
in the college or institution

Discuss the reports of the Internal Quality Assurance Committee and make
suitable recommendations

Frame suitable admissions procedure for different programmes by following the
statutory norms ; plan major annual events in the college, such as annual day,
sports events, cultural events, etc

Recommend the administration about appropriate steps to be taken regarding the
discipline, safety and security issues of the college or institution

Consider and make appropriate recommendations on inspection reports, local
inquiry reports, audit report, report of National Assessment and Accreditation
Council, ete.

Recommend the distribution of different prizes, medals and awards to the
students.




* Prepare the annual report on the work done by committee for the year ending on
the 30th June and submit the same to the management of college and the
university

* Perform such other duties and exercise such other powers as may be entrusted by
the management and the university.
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PES MODERN COLLEGE OF PHARMACY (FOR LADIES), MOSHI

BUSINESS COUNCIL

1. To hold and to administer the funds and properties of society.

2. To frame regulations for conduct of meeting.

3. To sanction the proposal for the expenditure on furniture, equipment, buildings
and other works recommended by BOLM.

4. To sanction proposals of BOLM for expansion of academic activities of Society.

5. To sanction annual accounts and budgets of society and institutions.

6. All decisions taken by CDC/GB get sanctioned from BOLM and finally from BC of
PES.




PES MODERN COLLEGE OF PHARMACY (FOR LADIES), MOSHI

INNOVATION, RESEARCH and CONSULTANCY COMMITTEE

1. Constitution of committee and designing of the policy.

2. Communication of constitution and policy to the faculty.

3. Conduction of periodic meetings (minimum 4/ Annam) and maintenance of

documentation

Funded Research Project

4. Regular checking of websites of different funding agencie\for@release of

\
proposals for application N Q§3
5. Communication of different grant/funding schemes t«@i with eligibility,

formats and deadlines.

6. Collection and maintenance of documents

research/review papers, Patents, books/boo.

7. Circulation of information of

presentations to faculty and resear: ars

8. Guidance to faculty

publication

9. Collection of publica

&

Consultancy

10. Contact t&&e

consul jects

and rés\g%%cholars

d%) ts applied Publication of
¢

(%P rs and Presentations

nt conferences for poster/oral

for selection of correct journal for

@patent and presentation data and documents of

rent academic/research institutes and industries for

11. R of guest lectures conducted on areas like IPR and Research,

P ion of consultancy activities.

Maintenance of documentation, collection of geotagged photos of meeting

Q conducted and Preparation of e-report.

Revised by Checked by Approved and Authorized by
A ot o
/
gl NS h Dr. V.S. Tambe Dr. Dhole S.N.
N-V-S- Chavye 3 L.
IQAC So%rg\xﬁggx\ Principal
IS —05




PES MODERN COLLEGE OF PHARMACY (FOR LADIES), MOSHI

GRIEVANCE REDRESSAL CELL

1. Constitution of Grievances Redressal Cell

N

Evaluation of online/ offline Grievances raised and Redressal of that
grievances.

Preparation of action taken report and communication to stakeholders. \Q\
Submission of grievances summary report to AICTE. @Q

Conduction of meetings (minimum 4/ Annam)
Collection and maintenance of documents, collection of geoi@})hotos of
meeting conducted. N\

7. Preparation of e-report ,\\:6

S

Revised by ( )" Checked by Approved and Authorized by
2
AT g
R s
\8) Dr. V.5, Tambe Dr. Dhole S.N.
g\é'_\ D X IQAC Coordinator Principal




PES MODERN COLLEGE OF PHARMACY (FOR LADIES), MOSHI

ANIMAL HOUSE

Periodic update of CCSEA committee as and when required

Circulation of notice regarding submission of From B.

Reviewing and checking the protocols for any technical corrections.

B A

Communicating the protocols to CCSEA nominees and other members for

review.

5. Finalizing the day of the meeting and communicating the agenda at@\o
days prior from the meeting day.

6. Conducting the meeting on scheduled day. \m

7. Approval of protocol and communicating the minu s& g to each
member and to CCSEA by uploading it online on the @

8. Procurement of animals and feed and bedding @é as per the requirement

9. Monitoring the animal house daily activities §

10. Monitoring documents of animal house QJ

11. Preparing the animal activity sch r approved protocols for smooth
conduct of research pro;ects

12. To conduct the animal ach hvely and ethically taking the guidance
from the TAEC members h:%o time.

13. Renewal of Regisg;es PASSCO and Maharashtra Pollution Control Board

and preparin sary documents.
14. Conduction ual inspection of animal house and submitting the report of
the sa EA.

15. % and maintenance of documents, minutes of meeting, collection of

ged photos
Q‘@eparaﬁon of e-report

Revised by Checked by Approved and Authorized by
e | =/
PR i

M"‘fo Dr. V.S, Tambe Dr. Dhole S.N.
o} \} IQAC Coordmﬁer- " Principal
Il




PES MODERN COLLEGE OF PHARMACY (FOR LADIES), MOSHI

FACULTY AND STAFF WELFARE MEASURES

e Checking the welfare measures are in place
¢ Reframing the policies and communicating them with faculty and staff
e Collection and maintenance of documents

e Preparation of e-report

A. Health and Well-being C\bQ\

a. Health insurance coverage.
b. Wellness programs and initiatives.

c. Mental health support services. \
B. Professional Development §\QJ
a. Funding for conferences, workshops, and se (b
b. In-house training programs. <<

c. Develop a New policy for fmancxa}g@gance to teachers for attending
FDP

C. Organize welfare programme for &Qdung Staff
sions

Conduct regular drills and tra.\mr%gs

Collection of geotagged phot% activities conducted

for emergency situations.

Revised by Checked by Approved and Authorized by
yeo % 5/%
Dr. V.S. Tambe Dr. Dhole S.N.
Dy. \LS., VI.C"’QYC-
IQAC Coordmator Principal
|=
‘%



PES MODERN COLLEGE OF PHARMACY (FOR LADIES), MOSHI

STAFF PERFORMANCE APPRAISAL

1) Communicating with HoDs for collection of self appraisals form of faculty and
nonteaching staff in the month of June for previous academic year. .

2) Providing the formats of appraisal form to faculty and nonteaching staffc\&

3) Collection of self appraisal and report from HoDs @Q

4) Prepare a Summary Report.

5) Preparation of Action taken Report once the results of ev @X} are
declared. e&‘

6) Preparation of e-report

Revised by Checked by Approved and Authorized by

42 5 o= . 2070

. Dr. V.S. Tambe Dr. Dhole S.N.
D¥-V-§.Vichave
IQAC Coordinator Principal

o ;0;




PES MODERN COLLEGE OF PHARMACY (FOR LADIES), MOSHI

SPORTS

1. Constitution of sport committee

2. Conduction of meetings and documentation of same

3. Preparation of sports budget and purchase of sports and Gymnasium
equipment

4. Preparation of sports calendar '\

5. Registration of students, Preparation of report, collection of c@d

geotagged photos for inter college sports activities

6. Organizing the sports at college C\j\\

7. Taking entries of participating students, groups and te r er sports events
and Distribution of certificates. \:b

8. Allocation and collection of Feedbacks from s e@\

9. Arranging the activities fo